City of Burlington

179 South Winooski Avenue, Burlington, VT 05401 Voice (802) 865-7145
’ Fax (802) 864-1777
Vermont Relay; 711 or 1-800-253-0171

To:  City Council

From: Benjamin Pacy, Human Resources Generalist
Susan Leonard, Human Resources Director

Date: January 16, 2014

Re: Burlington Electric Department — Creation of Regular, Full Time Energy
Efficiency Program & Policy Analyst

As detailed in the attached memo and job description, the General Manager of Burlington
Electric has requested the creation of an Energy Efficiency Program and Policy Analyst
position necessary to address the increasing demands of the Smart Grid and regulatory
agencies. '

The position, which will report to the Director of Energy Services at Burlington Electric,
as shown on the attached existing and proposed organization charts, was classified and
scored using the Modified Winters Classification System. The resulting classification is
a union exempt grade A04 with a corresponding salary range $48,196 to $79,011.
Creation of this position will result in an addition to headcount funded by BED, with no
salary impact to the general fund. It is our understanding that this position will be funded
through rate payer revenues dedicated to energy efficiency programs mandated by statute.

We respectfully recommend your approval of the General Manager of Burlington Electric
Department’s request to create an Energy Efficiency Program and Policy Analyst
position. The Board of Finance voted unanimously to recommend approval to the City
Council at their January 13, 2014 meeting. ‘

This position would become effective following City Council approval and signatufe of
the Mayor. '

Thank you;




City of Burlington
-Job Description

Position Title: Energy Efficiency Program & Policy Analyst
Department: Burlington Electric Department
Reports to: Director of Energy Services

Pay Grade: Level A-4

Exempt/Non-Exempt: Exempt

General Purpose:

an .& budgets,
and for periodic budget and program reporting ani "thie dssociatefizequired analyst !;ﬁhd
regulatory interaction. This position is responsible for capductifig résearch, general financial
analysis and creating and evaluating pro gram-wide performance measurements. This position
interacts with peers within the field and With regulatory and fin %ﬁf\“%gial agencies at all levels of
government to track and monitor BED’s et gﬁg’ciency utili @%gggm requirements, to meet
all regulatory filing deadlines and to represe; ‘2 ﬁﬁ@:%}aappropriate‘f?gﬁiatory proceedings.
& el
Essential Job Functions: }‘x &
o Responsible for the Xé}f all BED energy efficiency filings with the Vermont Public
Service Board (PSBY 2 7 : %"\;ﬁ '
ulatory/pugeedings before the PSB.

. 3 3”’ ,,.i P )
This position is responsible for developing the BED annual Energy Efficiency plas

e Develops«#ii monthly, quartetly” and annual energy cfficiency reports for the
Burlington EJ {otiathe Vermont Department of Public Service (DPS) and the PSB.

e Devel St filing/and review by the PSB and the public.

o I’ﬁ?@ ! fp:}hand maintain: ange energy efficiency plan and 3-year program budgets.

e Coordﬂsii; s, gevelops andimonitors key program cost-effectiveness ratios for the Department to

m
be used in: ;ariety of for%éts

o Develops bo 5@@1611&1@6& and a fiscal year budget for BED’s energy efficiency programs.

o Reviews BED energy/efficiency performance data bases and interacts with the Resource
Planning staff to mﬁitor and maintain accurate information on program performance.

o Develops, reports on and maintains short-term energy efficiency plans and forecasts as needed to
assist in BED’s demand resource planning activity and associated interaction with the DPS and
PSB.

e Communicates and coordinates financial transactions with regulatory agencies as required.

e Monitors energy efficiency spending and associated budget reports for internal & external
reporting needs, including but not limited to, monthly budget variance reports, program spending
reports, etc. and notifies appropriate personnel of deficiencies or irregularities.

o Responsible for maintaining and reporting of BED’s Service Quality and Performance,




Financial Analyst
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Monitoring & Reporting Plan (“SQRP”) in the area of energy efficiency.

o Develops and generates various efficiency program policies and procedures manuals.

e Performs financial and statistical analysis and accounting research as required.
e Assists with legal research in the area of energy efficiency policy.
o Performs other duties as required.

Qualifications/Basic Job Requirements:

A Bachelor of Science Degtee in Business Administration, Pubh_ (6

Law, and five years of experience in a responsible analytical, @gﬂ OT 8¢ ’Zgunmng pos1tlon or, an
Associates Degree in one of those disciplines and seven y [gars ‘8Eexpene"fﬁ§g&a responsible
position in one or more of those disciplines are requlre 46

with utility energy efficiency programs is required. 4

rs of experience

e Demonstrated ability to commuricate effectively bot r?}@%nﬁgn writing atﬁ ery high
level of complexity is required. “'-‘ v '
. Demonstrated analytical ability and

is required. -
Ability to organize and rioritize work-ﬂo% drmeet dead ?Ifn'dés is required.
ask: aﬁ%to work wit g ‘{'j inimal suﬁemsmn is requlred

:;" ctions in a co";::_,glemlal manner is required.
%ﬁ%ﬁmﬂﬂlm réquired.
jervice %t}“lﬁ%ai‘ and external oustomers is required, as is a hlgh

Expenenc = tl;; i
o Familiarity wif ﬁ,ﬁomput ;zed accounting systems is des1red
e Knowledge andvx{\ kt_y\g “familiarity with FERC Chart of Accounts is desired.

7
e ..,

Physical & MentallReasonmg Requirements; Work Environment:

These are the physical and mental/reasoning requirements of the position as it is typically

performed. Inability to meet one or more of these physical or mental/reasoning requirements will
not automatically disqualify a candidate or employee from the position. Upon request for a

reasonable accommodation, the City may be able to adjust or excuse one or more of these

requirements, depending on the requirement, the essential function'to which it relates, and the

proposed accommodation.
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_X_ seeing _x_ ability to move distances __ lifting (specify)
__color perception within and between - __ pounds
(red, green, amber) warehouses/offices ___carrying (specify)

_x_ hearing/listening __climbing ___pounds
_X_ clear speech ___ ability to mount and __ driving (local/over
_x_touching dismount forklift/truck the road)

_x_ dexterity __pushing/pulling

_x_hand

_x_ finger
__reading - basic __math skills - basic
_x_reading - complex _x_ math skills - complex ..
__writing - basic _x_ clerical ey,
_X_ writing - complex
___ shift work __outside pressunzé‘ﬁ\%eg uipment
_x_ works alone __extreme heat ’% moving objécfs
_x_ works with others ___extreme cold " high places
_x_ verbal contact w/others __noise __ fumes/odors
_x_ face-to-face contact __mechanig hazardous materials
_x_.inside __electricaléquipier
Supervision:

Directly Supervises;£ 0} "

teme”%“ SHare mteﬁ?i ] the general nature and level of work being
6 -Th1s\‘l A8S: catlon They are not intended to be construed as an

S ti-tggss and/or skills required of all personnel so classified.

Disclaimer:
The abov

Date:

Date:
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BURLINGTON ELECTRIC DEPARTMENT
("“‘ DESCRIPTION OF EXEMPT POSITION COMPENSATION FACTORS

’ Exemnpt Position Classification Form
~ Position Title: ' QMWM, Q%WM iﬁ/pw.; & QJLM Amll/d’ .
_ N/ é\/ o& / | v o .
Supervisor/Manager: I(,}VL : |
N " ) . *
r (s) Performing : .
O B Do € Dial Sesfare

Classification:

Date of Classification: {2.~10 “20(5

Reason For Classification: Revls{?n to Existing Fosiflon : New Position .~ Other (Explain):
Instructions: .

First, assign a numerical and alphabetical designation (14, 3C, ctc.) for each componsation factor to which the position
description & requirements most closely matches, Then assign a point value to each degree from the Exempt Compensation

Facior Point Value shoet, Total the points to determine the classification level,

Compensation Factor. .oovvviiaivve oy Numeric g AIpIabetic VAILE .. oo v vyvvvsvanesssnnnnroeess . Polnts

)

I. Knowledge & SKill..,............. B ; PR S | |
2. Latitude & Position Impact ..., ....000uuns, . Z S A S mersmsonssasmmsssnassasns L DD
) Supervision & Leadership..,.,.... ..o0u..,. ; i
47 - Complexity/Innovation... .... ..... Ssung wa :
% 5. Working Conditions. ......... ............ %;
Total Points T o - ...—-;—‘ﬂQ“

R TP PP TR R P PR TR

Classification LoVeluwmarseeyersersssssesssssssossssssaonson

Infernal Equity Review: YES NO
L. Are there positions in BED with similar responsibilities and qualifications as this-one?

2. Ifyes, what are the positions (you need to list only one or twae)?

" 3. Do the total points and classification for this position equal the olassification for the
positions listed above? : :

4. Ifthe answer to question #3 is "Yes", then the classification process is complete. Ifthe
nnswer is "No" then roview the classification factors for this position in conjunotion with
factors for comparable positions and make changes where appropriate.

“ -2 If-non-union,-what criteria

5.. . Is.this position.union_, r.non-union. - ; g
were used to determing its/ 1’uuion--w> ‘Supervisory ____; Confidentlal___ : Professional .
Minal Approvals: VL~ . ;

L AManager: o\ A1 . Date: Uqﬂéﬂ?
[Géneral Manager: : . Date: L1220 |
N [uman Resources: " Dates \’ &‘_ld\ﬂl

TV




